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Step one

Go to https://apps.comprehensivecare.co.nz

1.

Click on the link to go to the installation page
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€« — C [ httpsy//apps.comprehensivecare.co.nz

Primary Options Sites

@e click here for PMS(Patient Management System Insta@

East Health Trust
Primary Options

* Counties Manukau
¥ Auckland DHBE
» Waitemata DHE

ARI Programme

¥ ARI Programme - East Health Trust
¥ ARI Programme - Alliance Health Plus
» ARI Programme - Procare Metwork

Health Hawke's Bay PHO

» Hawke's Bay DHE



https://apps.comprehensivecare.co.nz/

Step two

Download the appropriate XML file relating to the Patient Management System (PMS) and instance
of Primary Options that relates to you

Then open your PMS
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€« - C' | @ https//apps.comprehensivecare.co.nz/install.html w® =

" Contact Comprehensive Care Helpdesk
" comprehensive
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Primary Options / ARI Programme Manuals

My Practice Medtech32 Medtech Evolution
» Install Instructions PDF » Install Instructions PDF b Install Instructions PDF
» User Instructions PDF - How to » User Instructions PDF - How to » User Instructions PDF - How to
use Primary Options use Primary Options use Primary Options

Web Forms

Right click and choose 3§ve Target As, save to your desktop, then import into your PMS (see instructions

above).
My Practice Medtech32 Medtech Evolution
Primary Options Primary Options Primary Options
» Counties Manukau » Counties Manukau » Counties Manukau
¢ Auckland DHB » Auckland DHE ¢ Auckland DHB
» Waitemata DHE » Waitemata DHE » Waitemata DHE
¥ Hawke's Bay DHB ¥ Hawke's Bay DHB
» Northland DHB » Northland DHB
» Waikato DHBE » Waikato DHB
» Tairwhiti DHB » Tairwhiti DHE
¥ Lakes DHB ¥ Lakes DHB
» Taranaki DHB » Taranaki DHB

ARI Programme ARI Programme
» East Health Trust » East Health Trust
» Alliance Health Plus b Alliance Health Plus
» Procare Network » Procare Network




Step three

1. Select 'Setup’
2. Then select ‘Advanced Forms’
3. Then select‘Advanced Forms Manager’

File Edit Patient Module Beport Tools

Coding Systems
Coding Terms

Appointment
Clinical
In/Out Box
Location

Advanced Forms Folders

Advanced Forms Group
Patient Regist

Recall/Screening Crmeapiliap

Reference Mos...

Staff

System Configuration

Step four

1. Select‘Advanced Forms’
2. Then select ‘Import Form’

File Edit Patient Modulé | Advanced Forms Tools Utiities Setup  ManagetMyHealth CornectedCare CBIT CAT  \indow Help  Support Chat

EW... Chrl+M ﬁ (% E ﬁ ﬁ

B Mew Web Form...  Ctrl+W
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OER & 2
Code Form Name b 7 Folder Group ~
ARIAHF AR for Alliance Health Plus MedTech Health Link Orvline .
ARIF ARI for Procare MedTech Health Link Orvling
BREF Base Refenal MedTech
CWYDCST  West Coast CVD - EDGE MedTech Cardiovascular System
DEMPO  Primary Options DEMO MedTech Health Link Or-line
DGCHE  Diabetes Get Checked/CYD MedTech National Forms
DO MedTech DOM wieb MedTech
EHTARI  East Health Trust AR MedTech Health Link Orvling
GCHE CWD Risk/Disbetes Get CheckedZ2 MedTech National Forms
GEMERAL  General referral MedTech
HECFO Hawkes Bay Primary Optiong MedTech Health Link Orrline
MSD M50 Medical Certificate MedTech




Step five

1. Using the ‘Browse’ option, find the form you downloaded in step two.

@® Import Advanced Form

—Import Data Dictionary
Drata Dictionary file to impoart;

—Dictionary Detail

W alidation Statusz: I
Form Code: I

Dezcription: I

Walidate | rnpart | LCancel

Step six

1. Once the formis selected, click the ‘Validate’ button

Once the form has successfully validated, the text will populate (similar to the screenshot
below)

2. Click on the ‘Import’ button

@® Import Advanced Form H

—Import Data Dictionary
Drata Dictionary file to impoart;

IE:HUsers\rbushHDDwnIDads"xMT32 - Primary Optionz Countie Browse |

—Dictionary Detail
' alidation Status; I-":"-" ok

Faorm Code: IF'EI.-“-‘-.I:.MT

Crescriptian: IF'rimary Dptions Counties POAC

” "r A
Walidate




Close the ‘Options’ window, then open any test patient using the ‘F2’ key

Search Patient “

Quick. | Advanced I

HMame/Chart/MHI: IF'HD YOUR Search Swipe CSC... | Search MMH SEHR ¥ | Search MH] I
Patignts Only: [~ Ade Holders Only: [ Include Inactive: =

Mame |Address |F'r0v | |Age |DDB |NHI |Gms |A.-"c: |Balance -

PHO *our [130322.1) 42 Tawa Drive SFE R B3y 1Jan 1952 HAROODODT A3 RP 2493767

v
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ok | Cancel | add.. [Famipadd.| Hep |

Using ‘Shift + F3' open the ‘New Patient Form’ Window

1. Double-click on the form you imported to open it (the name may differ from the one shown

in the screenshot below)

) New Patient Form H

Select the form bype to create for this patient ;-

MATES[TH) ~
POALC User Acceptance Test UAT

{@] Patient Dashboard 44 W aiternata

Posgt-natal Adjuztrent Program

Primary Options Lakes District
Primary Ophions T arawhitt POT

5 Primary Options Taranaki POTK
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Step nine

1. Once the form has opened, select ‘Test Connection’

Main  Web | Mare | Aud | @

Pri ma ry Optio ns POAC Counties Manukau  Phone 09 535 7218
Acute Care

Please select your action :-

* New Referral initiate a new refermal
* Invoice OI"Il‘)I Add & Invoice to an existing case
* Qutcome + Invoice Complete the cutcome for a case {optionally inveicing)

[View On-Line Guidelines]

I Add additicnal information to the case
* Update Information [Contact Us]

» View Status Of Claims view the current status of daims
F View Open Cases view all open cases (of cases requiring mere information)

* Test Connection 1)

connecticn is operational




1. You should see success (as per screenshot below). If you don’t see this, please contact your
Primary Options Coordinator.
Close the form without saving.

@ New Primary Options Counties POAC (MedTech) = @
Main  ‘Web l More ] At ]

T

POAC Counties Manukau Phone 09 535 7218

Communications Tesf: SUCCESS o

You have sucessfully communigated with "POAC Cojnties Manukau”

Practice ldentificationy SUCCESS

Your organisation has been identifi®

HENSIVE CARE LTD - TEST in "
If you are not COMPREHENSIVE CARE LTD - TEST, please contact the service coordinator on 09 535 7218,

(wour phone number iz "09415{09{7

[ Parked Brint | ok | Cancel | Help |




Step eleven

1. Select 'Setup’
2. Then select ‘Advanced Forms’
3. Then select‘Advanced Forms Manager’

Health ConnectedCare CBIT CAT ‘Window Help Support Chat
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Step twelve

1. Selectthe publisher “MedTech (MT)”
2. Double-click on the form you imported to ‘View Advanced Form’

|| =

O = & . Publisher: |MedTech [MT] - J
me “wieb | Publizher Folder Group -

POAC Options Counties POAC MedT ech Health Link. On-line

P! POALC User Acceptance Test AT MedT ech Health Link. On-line

POAR. Primary Options duckland MedT ech Health Link. On-line

PODEMO - Primary Options DEMOD MedT ech Health Link On-ine

FODO Primary Optiong - local MedTech Health Link. On-line

POLDH Frirmary Options Lakes MedTech Health Link On-ine

POMHM  Primary Options Waik ato MedTech Health Link. On-line

PONLD Primary Optiong Marthland MedTech Health Link. On-line

POCL Primary Optiong Ondine - OLD MedT ech Health Link. On-line

FOTDH Primary Options Tairawhit POT MedT ech Health Link. On-line

POTEI Primary Optiong Taranaki MedTach Health Link On-line

PTPO Prirnary Options [T 32 Install] MedTech Health Lirk. On-ine "




Step thirteen

1. Select‘Actions’
2.

3.

Ensure the tick-box shown below contains a tick

If not already populated, select the account to invoice by selecting the '..." button

<) View Advanced Form “
Primay_QKtiuns Counties POAC

Mair | Actions J Fislds I Field Hulesl Form Hulesl UserSettinusI Andit I
Uszer Mes

Surmmary Merge Text: Send To: |Mone j
[~ Send to HealthLink Faolder:

E=port Format; j
Inactive: QK I Cancel | Help |

Step fourteen

This step is only required if you need to complete part 3 of step thirteen above.

Select the account, then click on the ‘OK’ button to save

Search Patient “
Quick IAdvancedl

Mame/Chart/NHI IPHD YOUR

Search

Spipe CSL.. | | Search v SEHR ¥ [ Seachinl |

Patignts Only: [~ Ade: Holders Only: [

Inchude Inactive: [
Mame ‘Addless |F‘rov | |Age |DDB |NHI ‘Gms |A.fc |Ealance -
PHO Your [130222.1) 42 Tawa Drive SFE R B3y 1Jan 19562 HARDOODT A2 RP 24937 E7

w
>

Ok I LCancel | Add ... |£am\IyAdd...|

Help




Step fifteen

1. Click onthe 'OK’ button to save and finish.

) View Advanced Form “

Primary Options Counties POAC

Main  Actions | Fields | Field Rules | Form Rules | User Settings | Audt |

Uzer Message:

Summary Merge Text: Send Ta: |Mone j

[~ Send ta HealthLink Folder:

| _

Export Farmat: I j

[¥ Create Invoice to Account:

|F'HE| Your [130322]

Inactive: [ Ok Cancel | Help |
—




