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Step one 

 

Go to https://apps.comprehensivecare.co.nz 

1. Click on the link to go to the installation page 
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Step two 

 

Download the appropriate XML file relating to the Patient Management System (PMS) and instance 

of Primary Options that relates to you 

Open your PMS 
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Step three 

 

1. Select ‘File’  

2. Then select ‘Options’ 

 

 

 

Step four 

 

1. Select ‘Advanced Forms’ from the left-hand menu 

2. Then select ‘Advanced Forms Manager’ 
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Step five 
 

1. Select ‘Action’ 

2. Then select ‘Import Form’ 

 

 

 

Step six 

 

1. Using the ‘Browse’ option, find the form you downloaded in step two 
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Step seven 

 

1. Once the form is selected, click the ‘Validate’ button 

Once the form has successfully validated, the text will populate (similar to the screenshot 

below).  

2. Click on the ‘Import’ button 

 

 

 

Step eight 

 

Close the ‘Options’ window, then open any test patient using the ‘F2’ key 
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Step nine 
 

Using ‘Shift + F3’ open the ‘New Patient Form’ Window 

1. Double-click on the form you imported to open it (the name may differ from the one shown 

in the screenshot below) 

 

 

 

Step ten 

 

1. Once the form has opened, select ‘Test Connection’ 
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Step eleven 

 

1. You should see success (as per screenshot below). If you don’t see this please contact your 

Primary Options Coordinator 

Close the form without saving 

 

 

 

Step twelve 

 

1. Select ‘File’  

2. Then select ‘Options’ 
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Step thirteen 

 

1. Select ‘Advanced Forms’ from the left-hand menu 

2. Then select ‘Advanced Forms Manager’ 

 

 

 

Step fourteen 

 

1. Select the publisher “MedTech (MT)” 

2. Double-click on the form you imported to ‘View Advanced Form’ 
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Step fifteen 

 

1. Select ‘Actions’ 

2. Ensure the tick-box shown below contains a tick 

3. If not already populated, select the account to invoice by selecting the ‘…’ button 

 

 

 

Step sixteen 

 

This step is only required if you need to complete part 3 of step fifteen above. 

1. Select the account, then click on the ‘OK’ button to save 
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Step Seventeen 

 

1. Click on the ‘OK’ button to save and finish. 

 

 

 

 

 

 

 


